CASUAL VENUE HIRE - APPLICATION FORM
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       THE YOUTH SHED, KARRATHA
PO Box 219, Hillview Road, Karratha Western Australia 6714

Telephone: (08) 9186 8556  ( Email: enquiries@karratha.wa.gov.au

	APPLICANT INFORMATION

	Name of Organisation:
	     

	Name of Applicant:
	     

	Postal Address:
	     

	Email Address:
	     

	Telephone:
	 H:
	     
	W:
	      
	M:
	     

	
	
	
	
	
	

	BOOKING DETAILS

	Facility Requested:
	     
	Number of Persons:
	     

	Purpose of Function:
	     

	Special Instructions:
	     

	Food Consumption:
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 CONTROL Forms.CheckBox.1 [image: image2.wmf]No


	Alcohol Consumption:
	[image: image3.wmf]Yes



 CONTROL Forms.CheckBox.1 [image: image4.wmf]No



	
	
	
	
	
	

	BOOKING DATES & TIMES

	Day(s) Requested
	Date(s) Requested
	Start Time
(incl. set up)
	AM
	PM
	Finish Time
(incl. clean up)
	AM
	PM
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	METHOD OF PAYMENT

	[image: image17.wmf]Cash


[image: image18.wmf]Cheque


[image: image19.wmf]Eftpos
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	Purchase Order #:
	     

	
	
	
	
	
	

	BOOKING GUIDELINES & PROCEDURES


1. Conditions of Hire Agreement must be read prior to completing the approved application form.

2. Bookings will only be accepted on this, the approved application form.

3. All bookings will attract a hire fee and bond in accordance with Council’s Schedule of Fees and Charges.

4. Payment must be made at least 7 days prior to the booking date at The Youth Shed.

5. Bond amounts will be refunded to the applicant approximately 21 working days following return of keys and confirmation from Council’s maintenance department that there has been no damage to the facility as a result of the booking.
	INDEMNITY


Upon acceptance of the hiring, the hirer undertakes to hold the City of Karratha indemnified against all claims which may be made against them for damages or otherwise, in respect of any loss, damage, death or injury caused by, or in the course of or arising out of the hiring of the facility, the property of the Shire of Roebourne, during all periods when such facility is on hire.

	I,
	     
	being the duly authorised representative of the applicant

	in endorsing this application accept full responsibility for the above booking and will ensure compliancewith the Booking Guidelines & Procedures, Conditions of Hire and Local Laws.

	Applicant Signature:
	      
	Date:
	     


	OFFICE USE ONLY

	Date Booking Entered:
	 
	Signature (YS Staff):
	 

	Confirmation Sent:
	 
	Signature (YS Staff):
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